














































































































































































































































































































ORDINANCE NO.: 0-C=J0-b
PERRY COUNTY BOARD OF COMMISSIONERS

AN ORDINAN CE ADOPTING THE COUNTY OF PERRY, INDIANA
PERS ONN'EL POLICIES HANDBOOK-

WHEREAS the County of Perry, Indiana is an Equal Opportunity Employer, and

WHEREAS it is the intent of Perry County, Indiana to comply with applicable federal and
State of Indiana employment laws and regulations, and

WHEREAS the County of Perry, Indiana provides Perry County employees with
information about cstabllshcd terms and conditions of employment and cmployee benefits.

NOW THERET'ORE BE IT ORDATN'ED AND ESTABLISHED BY THE COUNTY OF
PERRY, INDIANA BOARD OF COMMISSIONERS THAT:

The attached Cbunty of Perry, Indiana Personnel Policies Handbook is hereby adopted this 1st day
of November, 2010; and shall be in full force and effect from and after its passage; and shall
supersede and repeal existing oral or written personnel policies and procedures.

BOARD OF coivJ:MISSIONERs
PERRY COUNTY, INDIANA -
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4.6

LEAVE OF ABSENCE WITHOUT PAY

Full-time employees may be granted a leave of absence without pay under e1ther of the
following two (2) circumstances:

1. Newly hired full-time employees who do not qualify for FMLA may be granted a
leave of absence without pay for the employee’s own serious illness or injury as
defined by the FMLA. This leave of absence without pay shall be supported by a’
medical certification that confirms that the employee has a serious illness or 1nJury as
defined by the FMLA.

2. Full-time employees who have exhausted all accrued paid leave time, compensatory
- time, and their twelve (12) weeks of FMLA leave, may be granted an unpaid leave of
absence immediately following their last day of FMLA. Leave of absence without
pay is limited to employees who have been granted FMLA that was.supported by
required medical certifications, and the employee continues having a qualified serious
illness or injury as defined by the FMLA. A leave of absence without pay request
must be supported by a medical certification confirming that a short amount of
additional leave time is necessitated to allow the employee to become fit for duty by
the end of the leave time requested.

All requests for a leave of absence without pay shall be submitted on the County s
request of leave form with a medical certification from the employee’s medical provider. .
The employee may obtain a leave request form from the County Auditor’s office. The
completed form and supporting medical certification must be submitted directly to the.
employee’s elected official/department head. The elected officials/department head shall
contact the Auditor’s office for assistance in reviewing the request for compliance with
County policy and making a determination for approval or denial of the leave request.

An unpaid leave of absence shall not exceed .sixty (60) calendar days. If supported by a
medical certification the employee may request an additional thirty (30) calendar days of
unpaid leave, however such leave shall not exceed ninety (90) days within a “rolling”
twelve (12) month period. :

During such leave, sick, personal, and vacation leave shall not accrue, and the employee
shall not receive compensation for designated hol1days The employee’s health insurance
shall continue with the County and employee paying their designated portions.

Part-time employees and employees who are on workers compensation are not elxg1ble
for a leave of absence without pay.



